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Part-A 10 x 1 = 10

To delete the selected record, we have to click on the

(a) primary key  (b) record pointer  (c) delete column option  (d) delete rows option

Which of the following is a component of a database?

(a) Field  (b) Record  (c) Table  (d) All the above

Which of the following may relate to any field of application?

(a) Database  (b) Data processing  (c) Information  (d) Data

Which of the following is a repository collection of related data or facts?

(a) Database  (b) Information  (c) Data processing  (d) Application

How many filters are allowed in Star O�ice Base?

(a) 2  (b) 3  (c) 4  (d) 5

The common field or field of two or more tables is called a

(a) Cell  (b) Row  (c) Cell pointers  (d) Key

Payroll and examination processed fall under the category

(a) Database Management  (b) Application  (c) Package  (d) Data processing

Which option accepts a numerical value?

(a) Type  (b) Filter  (c) Entery required  (d) Length

The field type that is not allowed by Star O�ice base is

(a) Text  (b) Binary  (c) Project  (d) Image

Which option specifies the user should enter a value for that field

(a) Length  (b) Default value  (c) Format  (d) Entry required

Part-B 5 x 2 = 10

Write a note on reports in Staro�ice Base.

Explain how will you insert a calc cell range into a text document?

What is data?give an example

What is an Information?give an examples

What is meant by manual data processing?

4 x 5 = 20

List and Explain the advantages of computerised data processing

What are the Disadvantages of Manual data Processing?

Explain the method of working with StarO�ice Base

Explain how will you create atable in Star O�ice Base?
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